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CIF LOS ANGELES CITY SECTION

ORGANIZATIONAL MEETING
Monday, November 28, 2011
Contreras High School – 3:00 PM
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2011 DIVISION III SMALL SCHOOL
11 Man & 8 Man Football Championships
Presented by Farmers’ Insurance Group
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CONTRERAS LEARNING COMPLEX

Saturday, December 3, 2011
1:00 PM & 4:00 PM
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Official football of the CIF Los Angeles City Section 

DIVISION III
Football Championship – Saturday, December 3, 2011
Miguel Contreras Learning Complex

Game Time 1:00 PM & 4:00 PM
General Information

All spectators stadium are subject to search of bags and person.

Admission Gates Open at 12:00 PM
MANAGEMENT

The Football Championships are the direct responsibility of the CIF Los Angeles City Section.  The Event Director shall coordinate and facilitate the administration of the Football Championship.  The Event Director/Coordinator will over see game management and operations of this event.  He/she will be responsible for all logistical and security aspects of the championship and will be available to assist participating schools.  All questions regarding game management and logistics should be directed to the Event Director, John Aguirre.

CHAMPIONSHIP VENUE

Contreras LC Stadium will be the site of the fifth annual Small School Division Football Championship.  This year we feature the Division III eleven man football championship and the eight man championship.  Contreras LC Stadium is located at 322 S Lucas Ave., Los Angeles, CA 90017, on the corner of Lucas and Third Street, just west of the 110 Freeway.

HOME AND VISITOR PUBLIC ENTRANCE

Purchase tickets at ticket booth located in front of the school gym on 3rd Street and Lucas Ave.  Enter stadium through entrance gate next to the ticket booth and proceed to the football field.  The designated home school will be assigned to the west side bleachers, and the designated visiting school will be assigned to the east side bleachers.
PRESS and PASS GATE

Pass Gate will be located at the gymnasium entrance.  CIF Los Angeles City Section Athletic Passes, CIF State Passes, Gold Life Passes, participant faculty passes and media with credentials will be admitted through the pass gate located on 3rd Street and Lucas Avenue.
HOSPITALITY

A hospitality coupon will be redeemable for a soft drink and hot dog at the concession stand.   This is hosted by the Interscholastic Athletic Committee.   This is for the administrative staff of participating schools, IAC members, special guest and media.

ENTRANCE GATE FOR VENDORS

You will park in the parking structure on Lucas Ave. and hand truck merchandise to concession area.  Vendors who need to drive on to the facility must notify Rose Low, Athletic Director to arrange for gate access.  All vehicles must be off the football facility area by 11:00 AM.
PARKING AND ENTRANCE GATE FOR BAND, DRILL AND CHEER

Buses will park on Bixel Street (west side of street), next to the pool area.  Enter stadium through Gate #4 on visitor’s side.  Only students in full uniforms from the band, drill and cheer that are accompanied by a supervising adult will be admitted.
SPECTATOR PARKING

Limited parking is available in the school parking structure located on Lucas Ave.  Ample street parking is available around the school.

TEAM BUS PARKING

Team Buses will park on Bixel Street (west side of street next to pool).

TEAM ENTRANCE & LOCKER ROOM ASSIGNMENTS
Teams and support personnel will enter through GATE #4 on the visitor’s entrance.  Teams will walk across field to locker rooms in the gymnasium.  Home team will use the Contreras Varsity Locker room – South Tunnel.  Visiting team will use the visitor/guest locker room – North Tunnel.  Teams are expected to respect the facility and Coaches are expected monitor players at all times.  Before leaving the facility, your team is required to remove all debris that your team produces.
FIELD PASSES
Only players in uniform and support personnel with field passes will be allowed admission onto the field.  Their will be 22 field passes provided for each school.   Any one without a field pass or outside the team area will be escorted to the bleachers.  Per IAC rule, no one under high school age will be allowed on the field during the game.
Coaches and other team support staff are required to wear field pass credentials to enter gate and at all times while on the field.  All team personnel and support personnel are required to remain in the team box area (between 25 yard lines) the entire game.  Field credentials are non-transferable.

· Personal items for teams – Do not leave any personal items in the locker rooms, bring them to the field with the team.
Schools will need to bring their own towels for sideline or showers

· Coaches / spotters
· Home team  -  Home side bleachers
· Visitors team – Visiting side bleachers
· Phone communication must be provided by the schools.
ALL ACCESS PASSES

School site Principal, Assistant Principal/Athletics and the Athletic Directors will be issued Official All Access Passes.  These passes will be issued at the game site.  Contact John Aguirre if you will need additional passes for VIP or school dignitaries.
TICKETS
The admission price for the double header, Eight Man & Division III Football Championship has been set at:

GENERAL ADMISSION




$10.00

STUDENTS with school ID



 $8.00

SENIORS (60 and over)




 $8.00

CHILDREN 4 AND UNDER



FREE

ASSIGNED SECTIONS FOR SEATING

Home Team – Westside bleachers – Gymnasium Entrance
Visiting Team – Eastside bleachers – Gymnasium Entrance

Championship Supervision Personnel are asked to maintain assigned sections seating for spectators during the game.  THERE WILL BE NO CROSS OVERS.  It will be required that each school provide supervision near the bleachers and at the concession stand.
SCHOOL SUPERVISION

School supervision is responsible for all supervision in seating area and near the concession stand area.  It is recommended that the school supervision have school walkie-talkies.  SPECTATORS WILL NOT BE ALLOWED ON THE FIELD AT ANY TIME.
· Please use appropriate radio communication when communicating with School Police.
· Description of person – color wearing, ethnicity

· Location – section, roll, seat

· Nature of call – medical, security, emergency

SPECTATOR SUPERVISION RECOMMENDATIONS

· Bring walkie-talkie with full battery charge.

· Arrive to the stadium 30 minutes before kickoff

· Keep students in assigned area for your school

· At no time will parents or students be allowed on the Field
· Call for help if problem arises
· Remain at your post until end of game
APPROPRIATE BEHAVIOR

As a representative of the finest football teams in the CIF Los Angeles City Section, appropriate behavior and good sportsmanship are the expectation of all participants throughout the game without exception.  During the game, players and coaches must remain in their assigned areas. School administration is encouraged to schedule a team meeting attended by players and coaches, to discuss acceptable behaviors before, during and after the game in accordance with Rules and Regulations governing Interscholastic Athletics; refer to Rule 806 on page 80 of the Orange Book.

Please communicate with your coaches, athletes, students, and community that this is a High School event and all rules that apply to school activities will be enforced.  Schools will be responsible for enforcement of school regulations.

FIELD CONDITIONS & SIDELINE CLEAN UP
The playing surface is Field Turf, and is designed for consistent playing conditions in dry and wet weather.  Water is the only beverage allowed on the field.  No color beverages, food, seeds of any type, and spitting will be allowed on the field.  All players are to wear half inch (½) cleats only.  All tape and under wrap removal must be placed in trash containers.  Sideline clean up is the responsibility of each individual team at the conclusion of the game.
OFFICIAL GAME BALL

Nike is the official game ball.  Each school will receive an additional ball for the championship game.  Schools are to use only Nike Football Balls.
FOOTBALL OFFICIALS FOR DIVISION III CHAMPIONSHIP

Referee


TBD
Umpire



TBD
Head Linesman

TBD
Line Judge


TBD
Back Judge


TBD
MEDICAL STAFF (Field Pass)

The medical staff is hired by the game management and will include Dr. Jerry Bornstein & Dr. Byron Patterson.  Ambulance service will be on site and available as needed during the game. If your school has a medical attendant, they will need to contact Dr. Bornstein prior to game time.

EMERGENCY CONTACT PERSONNEL

Command Post – Phone Number 
310-963-5861





John Aguirre – Tournament Coordinator, Athletics Office
Rose Low - Athletic Director, Contreras Learning Complex
GAME ANNOUNCER

Home team for each game will provide the announcer.  There will be required reading of Welcome Message and Sponsorship obligations.  Please refer to the announcer’s script and protocol.  Maximum of 2 people.

TEAM INTRODUCTIONS

Both teams will be introduced at the start of the game.  Teams will gather near the south goal post 20 minutes before kickoff.  The designated visiting team will be introduced first then the designated home team.  A brief script of team accomplishments will be read and the principal and head coach will be introduced over the PA system.  The teams will then run from the goal post toward their sideline.  Cheerleaders are allowed to form a chute for the players and coaches to run through.

SECURITY

LAUSD school police and CIF supervisors workers

TEAM PICTURES, ROSTERS, and TEAM LOGOS

Team picture, team numerical roster with coaches and administrators included and a school logo in JPEG format should have been submitted to John Aguirre at the second administrative meeting for the game program.  A roster template let was provided.

EMERGENCY CONTACT PERSONNEL

Command Post – Phone Number 
(310) 963-5861


John Aguirre
- Command Post – school walkie-talkie

Rose Low – Event Coordinator – school walkie-talkie
Officer Salcedo – Police Command – Police walkie-talkie

TEAM ESCORTS – Pete Carrion

Greet at the entrance

Escort to assigned locker room

Conference with the head coach on the event time line
· Inform of start and end time for warm ups

· Estimate time to leave locker room

· On field for team introductions

· Secure TEAM BOX area during game.

· Inquire if team will return to locker room

· Notify time to leave locker room for pre game

· Inform head coach that the home team will leave field first at beginning of half.

· Inform head coach of time to return to field after Half

· End of game, after hand shake, help line kids up for awards ceremony

TEAM INTRODUCTIONS

20 minutes before kickoff teams will report to their respective locations in the tunnel.  The Visiting team will be introduced first and the designated home team will be introduced second.  The visiting team will be brought to the tunnel entrance and the designated home team will wait mid way down the tunnel at for their cue.  PA announcer will read the accomplishments of the team followed by the introduction the school principal and head coach.  The team will then be given the sign to run from the tunnel entrance to their sideline.  The cheerleaders from each school will be allowed to form a chute from the tunnel to the field for the players to run through.  At the completion of the run through, the cheerleaders are to immediately run off the field in the direction of their sideline.  Any debris must be picked up first. 

PHOTOGRAPHER

Each school will be issued two field passes for their high school newspaper personnel.  Photographers from outside agencies must submit request for field pass to the Section Office.  To obtain a request form, go to www.cif-la.org.  All photographers on the field must remain behind the 2 yard restraining line.

MEDIA INTERVIEWS

No accommodations for pre-game interviews have been made.  Media, coaches and players are asked to wait until after the awards presentation to conduct post game interviews.  Post-game interviews will be allowed on the field after the awards presentation.

FIELD SUPERVISION

Ensure only team members, coaches and administrators are allowed on the field

· Any questions or concerns on the field see Rose Low.
· After introductions, team will line team up on their sideline for the playing of the national anthem Coin flip will follow the national Anthem.

· Any school that delays the start of the game will be assessed a 15 yard penalty (Unsportsmanlike).

· Make sure each team gets complimentary programs

· Administrators and Athletic Director will be allowed outside the team box.

· No spectators behind end zone area on either side of the field.

· Halftime is 20 minutes plus 3 for team warm up.

· Half time – Home Team leave field first

· Half time return, visiting team returns first at the conclusion of halftime performance. Home team must wait further up the tunnel until visiting team is allowed back on the field.  Three minutes will be put on the clock for team warm ups once the home team has entered the field.

· After game have all players and coaches meet at mid-field immediately after hand shake.  Team meetings will not be allowed until after the award ceremony

· Have coaches, players and media wait until after the awards presentations to conduct interviews.

· Make sure teams leave sideline area clean at end of game.

· Teams are asked to leave the field in a timely manner

GAME DAY ITINERARY – DIVISION III
EIGHT MAN








ELEVEN MAN
10:00 – 10:30 AM


Team Arrival






1:00 PM
Locker room assignments

Home team will use the Contreras Varsity Locker room – South Tunnel.

Visiting team will use the visitor/guest locker room – North Tunnel
12:00




Warm ups






3:00 
(11 Man on the baseball field until end of first game)
12:00




Start Clock – 60 minute wind down



3:00 


12:30




Bands Position






3:30

If team plan on returning to the locker room, must return to field at 12:40 & 3:40
12:35




5 minute warning -Notify teams off field



3:35

12:40




Both Teams to South End Zone




3:40

12:43




Team Introduction





3:43 


Visiting team will be introduced first, this will be a team introduction, a script of season accomplishments will be read and the principal and head coach introduced.  Once the head coach is announced, the team will be given the cue to run to their sideline (message on breakthrough sign must be approved by Athletics Office).

Cheerleaders must immediately follow their team.
12:48




Color Guard






3:48

12:50




Cue Drum Major/singer





3:50
12:50




Bands on Field/singer





3:50

12:52




National Anthem





3:52
Both teams will stand on their sidelines in a respectful manner during the playing of the National Anthem
12:55




Captains & Coaches





3:55
Sportsmanship meeting and coin flip






Captains and head coaches are to attend meeting at mid-field 








12:57




Coin Flip






3:57

12:59




Teams Take Field





3:59
1:00




Kick off







4:00

Half Time (15 Minutes)


15 minutes - Visiting team up tunnel first/ Home team follows






Each band – 7 minutes total show time (from enter field to exit field)






Team leave locker room at 13 minute mark






Bands must clear field at 14 minute mark

Following the end of half time, 3 minutes will be put on the clock for team warm up
End of Game



Shake hands

1. Awards Ceremony (no team meeting will be allowed on field)
2. After hand shake, teams will align on the hash marks to their side of the field.

3. The head coach and administrative staffs from both schools will report to the podium at mid field.

4. The runner up principal and head coach will be introduced and they will introduce and asked to introduce their captains and present their medals.  The head coach will be presented the runner up plaque.

5. The principal and head coach from the champions will be introduced and asked to introduce their captains to present their medals.

6. The principal will be presented the championship plaque, and the head coach will be presented the perpetual trophy

Post Game Interviews



Allow teams to return to lockers and clear out
PURSUING VICTORY WITH HONOR
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SIX PILLARS OF CHARACTER

· TRUSTWORTHINESS

· RESPECT

· RESPONSIBILITY

· FAIRNESS

· CARING

· CITIZENSHIP

CHARACTER COUNTS![image: image6.png]



�











PAGE  
9

